
Announcement No. 
DDYJ-OS-002-04 

(R)

Closing Date 
1 Nov 04 VACANCY ANNOUNCEMENT (Re-issue)

Date of Issue 
19 Oct 04 

1.  Job title  (  Grade 6  LAD 3 )

Supply Systems Analyst #464 

Acceptable lower grade level: 1-5
                                    

Administrative     Blue Collar Trade    Security              Medical

No. of 
Recruitment

1

4. Area of Consideration 
MLC/IHA

Current MLC/IHA Employee within Activity 
MLC/IHA ( )

Current MLC/IHA Employee in commuting distance 
MLC/IHA ( )

Current MLC/IHA Employee Japan Wide 
Off Base Applicant2. Activity 

Defense Distribution Depot Yokosuka, Japan 
Systems Team (Code OS)

Working Place: Tomari-cho, Yokosuka
3. Work Schedule (  40 hrww) 

Work Days:  Monday thru Friday
Work Hours/Recess Period:  0745-1630/1200-1245 

 Night Shift            Overtime         Business Travel   

5.  Type of Employment 
  MLC 
  IHA                                      HPT 

 Permanent   
 Limited Term (  Months )

6.  Duties  See attached 

7. Qualification/Physical Requirements 
a.  One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work OR Master Degree in a 
related field. 
b.  Knowledge on Distribution Standard System (DSS = see attached) sufficiently, its user interface and thorough understanding of the DSS 
role in the Distribution Depot operation. 
c.  Knowledge of the Data Query Database tool as used in creating filtered reports. 
d.  Ability to translate Supply System Computer Interface Requirements into System Change Requests and explain in writing the user 
processes to a central help-desk. 
e.  Ability to develop written training materials, conducts training in a seminar and one-on-one format in both English and Japanese 
language. 
f.  Ability to research DSS system report and report findings to upper management through presentation and written documentation.          
g.  Ability to speak, read and write English at fluent proficiency level (LAD-3). 

* An applicant who does not fully meet the qualification requirements stated above may be considered at 1-5 level as below: 
a.  One year of clerical, technical or administrative work experience equivalent at 1-4 level in the related work OR completion of 4-years 
college/university in any field. 
*A handicapped applicant may be accepted, depending on the degree and kind of disability.   

English Language Proficiency None Basic Intermediate  Advanced Exceptional

Educational Background N/A License/Certificate Required N/A

8.  Application and Associated Documents 
Working Condition 

*  Application for Vacancy Announcement  (HROY Form 1) http://hro.cnfj.navy.mil 
*  Resume of Specialized Work Experience  (HROY Form) http://hro.cnfj.navy.mil 
* Complete  in Japanese  English Either 

 Certificate of English Proficiency (copy) 
 80

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and an 80-yen stamp (MPS is not accepted.)

Working schedule and 
work site are subject to 
change due to operational 
requirement. 

 for Job Inquiries  Office to Submit For Official Use 

PD No.: DDYJ-OS-001 

PD is accurate and current. 
Certified by Activity: mt 

 POC 
DDYJ Command Staff/ Ms. Tsukada 

046-816-6487 
(Extension/ ) 243-6487 

1 banchi Tomari-cho, Yokosuka, Box 22 
 (HRO) 

CNFJ, HRO (Code N132), Box 22  
046-816-8153     ( /Extension) 243-8153 HRO: at 10/19 so10/19 

Incomplete applications will not be processed. 
  Submitted applications will not be returned. 



Duties
Announcement No.:  DDYJ-OS-002-04 

Provides technical advice and assistance to personnel in supply operations, especially in situations where 
guidelines and regulations are conflicting, inadequate or unclear.  Review and inspects current operations to 
assess degree of compliance with regulations and directives.  Develops procedures for units to follow when 
changes are made to automate or manual reporting requirements.  Reviews draft supply regulations, 
authorization documents and technical publications.  Develops training courses for functional supply personnel.  
Performs other related or incidental duties as assigned.

*DSS (Distribution Standard System) is a large centralized database system that manages all distribution operations for DDYJ.  DDYJ 
workers interface with DSS through computer terminals and scanning systems to input and report receipt, storage, issue, transportation 
and inventory information. 


